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1. O6mue noJioKeHus

1.1. Hacrosiee ITTojs0KeHME O 3alM1€ LEPCOHAILHbIX JAHHbIX PA0OITHUMKOB M
obOyuarouruxca (nanee — I[lonokenne) paszpaGoTaHO € LENbI0 3alUTBl MH(OpMALUU,
OTHOCSALIEHCSA K TUYHOCTH U JIMIHOMN )KU3HHA PabOTHUKOB U 00YYaIOIIMUXCSI MYHHULIMITAILHOTO
OromKkeTHOro 00mmeoOpaszoBarenbHoro yupexaeHus lllaranosckas ClI (manee — OO), B
COOTBETCTBHMHU ¢ MyHKTOM 1 crarbu 23, crareeit 24 Koncturyumu Poccuiickoit @enepauuu,
I'naBoii 14 TpynoBoro koxexca Poccuiickoii ®enepammu v PenepaibHBIMH 3aKOHAMH
HopMmaTuBHBIMH akTaMH oT 27 wmons 2006 roma Ne 149-®3 «O6 wundpopmaimu,
UH(OPMALTHOHHBIX TEXHOIOTHAX M 0 3amuTe HHopMalmu», ot 27 moss 2006 roga Ne 152-
@3 «O mepcoHAIbHBIX TaHHBIX) (¢ W3MeHeHUsIMH Ha 23.12.2010).

1.2. TlepcoHabHbIE JIaHHbIE — M00as UHPOPMALMS, OTHOCAIIANACS K ONpEACIEHHOMY
WM OTpeensieMOMY Ha OCHOBAaHMM TakoW MH(oOpMaimu ¢usuueckoMmy IHLy (CyOBeKTy
MEPCOHATBHBIX JaHHBIX), B TOM YHCIE €ro (amMuiIMs, MMs, OTYECTBO, O, MECALl, Aara H
MECTO POXIEHHUS, aipec, CeMeiHoe, COIHMAIbHOE, MMYIIECTBEHHOE TOJIO0XKEHHE,
obpazoranue, npodeccus, T0X0/wI, pyras uHhopmanms.
1.3. [lepconanbHsle 1aHHbIe pabGoTHHKA — HH(pOpMaLus, HeoOXouMas paboToaaTelo B
CBSI3M C TPY/JIOBBIMU OTHOILIEHUSAMH U KaCalOLasCcs KOHKPETHOTO pabOTHHKA.

ITepconanbHbie JaHHBIE OOydaromuxcs — uHpopmauus, HeoOxoaumas OO B CBs3H €
OTHOILIEHHUSAMHM, BO3HHMKAIOIIUMH MeEXAy OOy4JaroluMmcs, €ro pOJUTEISIMH (3aKOHHBIMU
npeacrasurensmu) u 00.

1.4. O6paboTka mepcoOHAIbHBIX JAHHBIX — JAEHCTBUA (Omepaiu) ¢ MEePCOHATbHBIMU
JaHHBIMH, BKIOYasg cOOp, CUCTEMAaTH3alMio, HAKOIUIEHWE, XpaHEHHWe, YTOYHEHHE
(0OHOBJIEHHE, W3MEHEHHE), UCMOJIb30BAHUE, PACIIPOCTPAHEHHE (B TOM 4YHCIE Iepeaady),
o0e3InunBaHme, OIOKUPOBAHKE, YHUUTOKEHHUE NIEPCOHAIbHBIX JaHHbIX.

PacripocTpaHeHue MepcoHaTbHBIX JAHHBIX — JCHCTBHS, HANpaBJICHHbIE HA Iepeaady
MEPCOHAIBHBIX TAHHBIX OIPEEIEHHOMY KPYTY JIHILL (TIepeiaya NepCOHAILHBIX JaHHBIX) HIIH
Ha 03HAKOMJICHHE C MEePCOHAILHBIMHU JIAHHBIMH HEOTPAHUMYEHHOT 0 KPYyTa JIUL, B TOM 9HCIIE
00HapOIOBaHKE MEPCOHATBHBIX JAHHBIX B CPENCTBAX MACCOBOH HH(OpMALIMH, pa3MEIIEHHE
B HH(OPMAIMOHHO-TEIEKOMMYHHKALIMOHHBIX CETAX MM IIPEJOCTaBIEHHE JI0CTYIA K
MEPCOHATBHBIM JAHHBIM KaKUM-TH00 HHBIM CIIOCOOOM.

Wcnonb30BaHue NEpCOHANbHBIX JAHHBIX — JCHCTBUS (ONEpaluu) ¢ INEPCOHATLHBIMH
JIAHHBIMM, COBEPILIAECMbIE OIEPATOPOM B LIEJSAX MPUHATHS PELICHHI WM COBEPIICHHS HHBIX
JEHCTBUH, TOPOXKIAOIMX HOPUIWYECKHE TMOCIEACTBUA B  OTHOLIEHUWH CyOBeKTa
MEePCOHANBHBIX JAHHBIX WM APYTHX JIMI] MO0 MHBIM 00pa3oM 3aTparMBaloOlIMX IIpaBa H
cB00OIbI CYObEKTA NEPCOHAIBHBIX JAHHBIX WIIH JPYTUX JIMLL

OOEenOCTyNHbIE TEPCOHAIBHBIC JAHHBIE — IEPCOHAIBHBIE JAHHBIE, JOCTYII
HCOTPAHMYCHHOTO Kpyra JiHMI K KOTOpPBIM IpEAOCTaBjieH ¢ comlacus CyObeKTa
MEPCOHATBHBIX JAHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUM C (helepalbHbIMU 3aKOHAMH HE
pacnipocTpansiercs TpeboBaHre COOMOACHU KOHPHIECHLIMAIBHOCTH.

1.5. K mnepcoHanbHbIM JaHHbIM pabOTHHMKA, IOJy4aeMbIM paboroaareineM H
MoJUIeXKaIMM XpaHeHno y paborojaarens B INOPAAKE, MPEAYCMOTPEHHOM JIEHCTBYIOLIUM
3aKOHOAATEILCTBOM M HacTosAmmM [looKeHHuEM, OTHOCATCS CHEAYIOIIME CBEICHUS,
CoZIeprKalecs B TMYHBIX AejaX paOOTHHKOB:



— MACTIOPTHBIE /IaHHbIC PAOOTHUKA,;

— WHH;

— KOMHSI CTPAXOBOI'0 CBU/IETEILCTBA I'OCY 1APCTBEHHOIO IEHCHOHHOI'O CTPAXOBAHKSA,

— KOMHS IOKYyMEHTa BOMHCKOI'0 y4yeTa (151 BOHHOOOS3aHHbIX U JIMLL, ITOJIEKALIUX
MPU3BIBY HA BOEHHYIO CIYkKOY);

— Komus JOKyMCeHTa 00 00pa3zoBanmy, KBaM(pUKaIFH WM HATHYH# CTiCHHaibHbIX
3HAHUIA,

— @QHKCTHBIC JAHHbIE, 3ar0JHEHHbIE PAOOTHHUKOM IIPHU TOCTYIUIEHUHM Ha paldoTy WIH B
npouecce paboTel (B TOM 4HCIE — aBTOOMOrpapus, CBEACHUS O CEMEHHOM I0JIOKEHUH
paboTHMKa, epeMeHe (paMUInuK, HATUYNAU JETEH U WK/IUBEHLIEB),

— JIOKYMEHTBI 0 BO3PACTE MAJIOJIETHUX JETEH U MeCTe UX 00yUYeHHS,

— JIOKYMEHTBI O COCTOSIHUH 3/I0POBbs J€TEH U APYTrUX POJACTBEHHUKOB (BKIIOYas
CripaBki 00 MHBAJIMAHOCTH, O HAIMYMH XPOHHUYECKHUX 3a00/1€BaHNUIT);

— JIOKYMEHTBI O COCTOSIHMH 3/I0pOBbS (CBE/IEHUSI 00 HHBAJIUAHOCTH, O OEPEMEHHOCTH U
TIL);

— WHbIE JJOKYMEHTBI, KOTOpbI€ € y4eToM creudpukud paboTsl U B COOTBETCTBUM C
3aKoHO/MareabCcTBOM Poccuiickoit ®enepaiyin A0KHBL ObITh IPEABABICHB Pa0OTHUKOM
NP 3aKJII0YEHUHU TPYAOBOr0 J0rOBOPA WIK B MEPHO/ €ro JEHCTBUS (BKIIHOYAs MEAUIIMHCKHE
3aKJTIOYEHUs, MpeabABiscMbic  pAabOTHMKOM  1pW  MPOXOKACHWHM  O0S3aTC/IbHBIX
Mpe/IBAPUTENbHbBIX U EPUOJIUYECKHX MEIULIMHCKHX OCMOTPOB);

— TPYAOBOM 0rOBOD;

— KOTIMH IIPUKA30B O [IPUEME, [1EPEBO/IAX, YBOJIbHEHUH,

— nuuHag xaprouxa no ¢gopme T-2;

— 3asBJICHUS], O0BACHUTEIILHBIE U CITY)KeOHbIE 3aNIMCKK paOOTHHKA,

— JIOKYMEHTHI 0 IPOX0K/IeHUN PAOOTHUKOM aTTECTALMH, TOBBIMICHUS KBATU(HKALIWY,

— WHBIE JOKYMEHTHI, COAEpKallhe CBEICHHUS O pabOTHHKE, HaX0XKIECHHE KOTOPBIX B
JTMYHOM Jene paboTHHUKA HEOOXOAMMO IS JIOKYMEHTAILHOrO O(OopMIIEHHS TPYIOBBIX
MPaBOOTHOUIEHWI ¢ pa0OTHMKOM (BKJIIOYas NPHrOBOPbl CyAda O 3ampere 3aHMMarbes
NE1arortiecKoi ACATEIbHOCTBIO WU 3aHUMAaTh PYKOBOIAIIME JOKHOCTH).

1.6. K nepcoHanbHbIM AaHHBIM oOy4daromuxcs, noiaydaembiMm OO U nojexaiium
xpaneHuto B OO B mopsake, MpeIyCMOTPEHHOM [EHCTBYIOIIMM 3aKOHOJATEILCTBOM H
HacTosmuM [lonoxeHuem, OTHOCATCS CHECAYIOLIME CBEICHUS, COAEpIKaIIMecs B JIMYHBIX
Jenax 00y4Jaronuxcs:

— JOKYMEHTBHI, YA0CTOBEPSAIOLIUE IUYHOCTH 00yqaronierocs (CBUAECTEIbCTBO O
POKACHUM WM NAcIopT);

— AOKYMEHTbI O MECTE TIPOKMBAHNS,

— JIOKYMEHTBI O COCTABE CEMbH;

— TMACIOPTHBIE JAHHbIC POAUTEIICH (3aKOHHBIX MPEACTaBUTEIEH) 00yYaroIIerocs,

— JIOKYMEHTHI 0 TOJTy4eHHH 00pa3oBaHusl, HEOOXOAUMOr0 /1S MOCTYIUICHUS B
COOTBETCTBYIOIIHMI KJIace (JIMYHOE JeJ10, CIPaBKa ¢ NpeAblyIero MecTa yuels! ¥ T.11.);

— MOJUC MEAUIIMHCKOTO CTPAaXOBaHUS,



— JOKYMEHTBl O COCTOSIHUM 3[0pOBbSl (CBEACHUS 00 HHBAIMIHOCTH, O HAIMYHH
XPOHHHECKHX 3a00J1€BaHii, MEAULIMHCKOE 3aK/IF049eHe 00 OTCYTCTBHM MPOTHBONIOKA3aH I
u1st o0yueHus B 00pa3oBaTeIbHOM YUPEKACHUN KOHKPETHOTO BU/Id U THIIA, O BO3MOXHOCTH
M3Y4CHUS MPEIMETOB, IIPEACTABIISIONIMX ITOBBIIIEHHYIO ONIACHOCTD [UIs 3/I0POBbS U T.I1.);

— JIOKYMEHTHI, T[OATBEPKAAIIME [paBa Ha JONOJIHUTEIBHBIE TapaHTUd H
KOMITEHCAIIMH [0 OMNpEeNeJICeHHbIM OCHOBAHUAM, MPEIYCMOTPEHHBIM 3aKOHONATEILCTBOM
(poMTETH-UHBATUIBI, HETIOJIHASA CEMbs, peOEHOK-CUPOTA U T.11.);

— MHBIE JIOKYMEHTBI, COJECp Kallfe IEePCOHAIbHbIC JaHHbIE (B TOM YHUCJIE CBEICHMS,
HEOOXOMUMBIE Ui  MPEJOCTaBICHUS OOy4aroIeMyCs rapaHTHii M KOMIIEHCALUH,
YCTAHOBJICHHBIX JAEHCTBYIOIIMM 3aKOHOAATEIbCTBOM).

Pojureu (3aKOHHbIE NIPEJACTABUTENH) MOTYT COOOIIUTH MHBIE CBEICHUS, C KOTOPHIMH
CUMTAIOT HY)KHBIM 03HAKOMHUTH PAGOTHHKOB IIKOJIBL.

2. OcHOBHBIE YCJIOBHS NPOBeAeHHs 00paboTKH NepCOHATBHBIX IaHHbIX
2.1.  OOpasosareibHas  opraHusaums  oupeupensier  o0beM,  CopepKaHue
obOpabarbiBaeMbIX MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB M O0yHarOMUXCS, PYKOBOJICTBYSCH
Koucturyuueit Poccuiickoii ®@enepaimu, TpynoseiM koaekcom Poccuiickoit Penepanum,
3akoHoMm P®@ ot 29.12.2012r. Ne 273-®3 «O06 obOpazoBannu B Poccuiickoii ®enepaimmn» u
WHBIMM (peepaibHBIMU 3aKOHAMHM.

2.2. OOpaboTka TEpCOHANbHBIX  JaHHbIX  PA0OTHUKOB  OCYILECTBIISAETCS
UCKJIIOYUTEIBHO B IeNnax oOecrneueHus COOMOAEHHMS 3aKOHOB M HMHBIX HOPMAaTHBHBIX
NPABOBBIX AKTOB, CO/IEHCTBUA pabOTHUKAM B TPYJOYCTPOHCTBE, 00YUE€HUH U MPOJABIKECHUN
no cayxkOe, a Takke obecriedeHHs JIUYHOM Oe€30MacHOCTH pabOTHUKOB, COXPAHHOCTH
MMYIIECTBA, KOHTPOJISI KOJIMYECTBA U KAYECTBA BBIITOJIHAEMOH pabOThI.

OOpaboTka TmEPCOHATBLHBIX JAHHBIX OOY4YAIOLIErocs MOMKET OCYIIECTBIIATHCS
UCKJIIOYMTEIbHO B IENIX oOecreueHusi COOMIOACHUS 3aKOHOB M UHBIX HOPMATHBHBIX
NPABOBBIX AKTOB; COACHCTBMA 0OyUarOIMMCs B 00y4€HHH, TPYA0YCTPOHCTBE; oOecneueHus
HX JudHOIH 0e30MacHOCTH, KOHTPO/sA KadecTBa oOydeHHA M oOecnedeHHs COXPaHHOCTH
MMYIIECTBA.

2.3. Bce mnepcoHanbHbI€ JaHHbIE pa0OTHHMKA TPEIOCTABISAIOTCA pabOTHHUKOM, 3a
HCKJIIOYEHHEM CJIydaeB, MPEAyCMOTPEHHBIX (peaepanbHbIM 3aKoHOM. EciM mepcoHaibHbIe
JaHHbple paOOTHHUKA, BO3MOXKHO, IMOJYYUTh TOJBKO V TPETbEil CTOPOHBI, TO paboToAaTe]bh
00s3aH 3apaHee yBeJOMHUTb 00 3TOM paGOTHHMKA M MOJIYYUTh €r0 MUCHMEHHOE COIJIacue.
PabGorogarens M0DKEH COOOUIMTH PAa0OTHUKY O LEJSX, MPEArnojaraéMbiX MCTOYHMKAX W
croco0ax TMOJNYYEHHS IEPCOHATBHBIX JIAHHBIX, a TaKK€ O XapakTepe IOIeKaIIUX
MOJYYEHUIO TIEPCOHATbHBIX JAHHBIX M MOCIEACTBUAX OTKa3a pabOTHHUKA /1aTh MMCbMEHHOE
COrjIacke Ha MX MOJiy4CHHE.

2.4. Bce nepcoHalbHbIE JaHHBIE HECOBEPIICHHOJETHETO 00Yy4Yaromerocs B BO3pacTe
mo 14  ner (MalnoOJETHEro) MPEOOCTABISIOTCA  €r0  POAUTENSMH  (3aKOHHBIMM
npeacraButensiMy). Eciiv nepcoHaibHble JaHHbIE 00Yy4aroEerocs BO3MOXHO ITOJTYYHTh
TOJIBKO YV TpETheil CTOPOHBI, TO DPOJIUTENU (3aKOHHBIE TMPEACTABUTENN) O0y4YarIIerocs
JOJDKHBI OBITH YBEIOMJICHBI 00 3TOM 3apaHee. OT HUX JO/DKHO ObITh MOJIy4€HO MUCbMEHHOE
corjiacue Ha IoJIy4eHHe MEPCOHAIbHBIX JaHHBIX OT TPeThei CTOpoHbl. PoauTe iy (3aKOHHbIE



npejicTaBuTe M)  O0ydarolmerocs JOJDKHbI  ObITh  MPOMH(OPMHUPOBAHBI O  LIEISAX,
MpeAnoiaracMbiX HCTOYHHKAX M CH0C00ax MojyueHHs MepPCOHANbHBIX [aHHBIX, & TAKKE O
XapakTepe IMo/UIeKaIMX MOTyHEHHUIO EPCOHANBHBIX JaHHBIX U MOCICACTBUAX OTKa3a 1arh
MUCbMEHHOE COrJIaCHe Ha X MOJy4YEHHE.

2.5. OO mHe wuMeer mpaBa nojiydarb U oOpabareiBaTh NEPCOHAIBHBIE aHHBIC
paboTHHKA, O0YYAaroLIEerocss O €ro MOJMTHYECKHX, PEIMIMO3HBIX W HMHBIX VOSKICHHAX U
YaCTHOM KU3HU 0€3 MHCHBMEHHOTO0 corjiacusi pabOTHUKA, POJUTENEH 00ydaronerocs.

OO He uMMeeT mpasa nojaydarb U oOpaGaTbiBaTh NMEPCOHAIbHBIC JaHHbIE PaOOTHHKA,
00Yy4aroImerocss 0 ero WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHMAX WIM €ro NMpPOQCOr3HOM
NEATENHHOCTH, 3a HCKIIFOUEHHEM CJTy4aeB, IMPEyCMOTPEHHbIX (pe1epalbHbIM 3aKOHOM.

2.6. OO BmpaBe ocymecTBIATH cOOp, Tiepenady, YHUYTOXKEHHE, XPaHCHHUE,
MCHOJIb30BAHME HH(OPMAIIMK O TIOJMTUYECKUX, PETMIMO3HBIX, APYIHX YOeKJeHHAX H
YACTHOM KM3HM, a Takke HH(POpPMAIMM, HapylIalouield TaiHy INEepermcKd, Teae(OHHBIX
IEPErOBOPOB, TIOYTOBBIX, TeNerpadHbIX U MHBIX COOOIICHMIA:

— paboTHMKA TOJIBKO € €T'0 MMCbMEHHOI0 COIIACHs MM Ha OCHOBAHWH CyAe0HOIO
peLieHus.

— o0yyalomerocs TOJbKO € IIMCHbMEHHOIO COIJIACHUsl POJUTENICH (3aKOHHBIX
MpeICTaBUTENEH) MAONIETHEr0 HECOBEPLIEHHOJIETHETO 00YYarOIIErocs Ui Ha OCHOBAHHH
Cyae0HOro peneHus.

3. Xpanenue, 00padoTKa H HCNOJIL30BAHHE NEPCOHAILHBIX TAHHBIX

3.1. Tlepconanphbie jgaHHbie paOoTHMKOB M oOyudarommxcs OO XpaHaTcs Ha
OYM@KHBIX M JJIEKTPOHHBIX HOCHTESIX, B CIELMAIbHO MPEIHA3HAYCHHBIX IS 3TOro
NOMEILEHUAX, B MeCTaX, 00eCIeUMBAIOIIMX 3AIIMTY OT HECAHKLIIHOHUPOBAHHOIO IOCTYTIA.

3.2. B nporiecce XpaHeHHs MEPCOHAIBHBIX JaHHBIX PabOTHUKOB M o0yuarommxcs OO
JOJDKHBI 00€CTIeYUBaThCA !

— TpeOOBaHKSA HOPMATUBHBIX JTOKYMEHTOB, yCTAHABIMBAIOLIMX [IPABHIIA XPAHECHHS
KOH(HICHLIMATbHBIX CBEACHNMN,

— COXPAHHOCTh UMEIOIIUXCS JAHHBIX, OTPAHMYEHHE JOCTYIA K HUM, B COOTBETCTBUHM C
3aKoHoAaTeabcTBOM Poccuiickoit @eneparm u HactosmuMm [Tonoxenuem;

— KOHTPOJIb 33 JOCTOBEPHOCTBIO U MOJHOTON NEPCOHAIBHBIX JaHHBIX, UX PETY/IAPHOE
0GHORNIEHNWE W RHECEHHE TT0 MePe HEOOX0TMMOCTH COOTRETCTRYIONTUX W3MEHEHWH.

3.3. JIoCTyI K TIEPCOHAIBHBIM JaHHBIM PA0OTHUKOB 1 00yuaromuxces OO UMeroT:

— [MPEKTOP,

— 3aMECTHUTEJIM TUPEKTOpa 10 yueOHO-BOCTIUTATENILHOM paboTe (I1epCoHaIbHbIE JaHHbIC
TOJIBKO paOOTHUKOB, HAXOAIIMXCS B HX HENOCPEACTBEHHOM IO {YMHEHHH, 110 HAIIPABJICHUIO
JIEATEILHOCTH);

— 3aBEAYIOLIMI XO3UCTBOM (MEPCOHATbHBIE MAHHBIC TOJIBKO pPabOTHHKOB,
HaXO/AILIMXCS B UX HEIOCPEACTBEHHOM MOAYMHEHHH, 110 HAIIPABJICHUIO AESTETbHOCTH);

— KJIACCHBIE PYKOBOIMTEIH (TOJIBKO K IIEPCOHAIBHBIM JaHHBIM 00y4aIOLIMXCS CBOETO
KJjiacca);

— uHbIe pabOTHUKH, OrpeaesieMble pukasoM aupekropa OO B npelenax cBOei
KOMIIETEHIIHH.



3.4. Tlomumo 1, ykazaHHbIX B 1. 3.3. Hacrosiero [lonoxenus, nmpaBo gocrymna K
MICPCOHAIbHBIM  JaHHbIM pPabOTHUKOB ¥  OOy4alOUMXCA HMMEIOT TOJBKO  JiHlia,
YIOJTHOMOUYEHHBIE JEHCTBYIOIIMM 3aKOHO1ATEIbCTBOM.

3.5. Jluua, uMmeromue AOCTYN K TEPCOHAIBHBIM JaHHBIM 00s3aHBI HCIOJIb30BaTh
[IEPCOHAIbHBIE JaHHbIE Pa0OTHUKOB M O0Yy4arOMXCs JIMIIL B LEIAX, U1 KOTOPBIX OHHU
ObUIH IIPEIOCTABJIEHBI:

3.5.1. IlepconanpHbie JaHHbIC O0YHAOIMIMXCA UCTIONB3YIOTCS Ul LEJIEH, CBA3AHHbIX C
OCYIIECTBJIEHHEM y4eOHO-BOCIIMTATEIBLHOIO NPOLEcca. AJIMUHUCTPALIMSA U NE1arOrHYECKUe
paborHukn OO WCMOAB3yET NEPCOHAIbHBIE JaHHbIE IS (POPMHPOBAHMS KJIACCOB,
COCTaBJICHHA Yy4e€OHOro IIJIaHa, COCTaBJIEHHS OTYETOB B BBIMIECTOAIIME OpraHU3aALMM,
¢opMHUpPOBAaHUS PpPA3IUYHBIX 0a3 AaHHBIX, IS BO3MOKHOCTH TO/ICP)KMBATh CBS3b C
POAUTEISIMU (3aKOHHBIMHU NMPE/ICTABUTENSAMM), YIUTBIBaTh 0COOCHHOCTH OOYHaAIOMIMXCS MPH
ero 00y4eHHH U BOCIIUTAHHUH.

3.5.2. TlepconanbHbie JaHHBIE paOOTHHMKA HCIIOAB3YIOTCH [UIS LENEH, CBA3AHHBIX C
BLIMIOJIHCHMEM TpYAOBbIX ¢ynximil. Aamunucrpauua OO HCHONb3YET NEPCOHATbHBIC
JaHHble, B YAaCTHOCTH, JIJI1 PEIICHMs BOMNPOCOB arTecTaimu, (opMUpOBaHUS y4eOHOTO
[UlaHa, COCTaBJICHHWA OTYETOB B BBIMIECTOSALIME OPraHu3alivu, (OpMHUPOBAHUS PA3TAIHBIX
0a3 JaHHBIX, NPOABMKEHUS paOOTHHUKOB MO Cayx)0e, YCTaHOBJICHUS pa3Mepa 3apriarsl. Ha
OCHOBAaHMUM TMEPCOHAIBHBIX JAHHBIX pEIIaeTcs BONPOC O JONyCKe paboTHHKA K
UH(pOPMALIMU, COCTABJISIOLIEH CIIYKEOHYIO TalHY.

[Tpu npUHATHM pEIIEHUH, 3aTParuBalOIMX UHTEPECHl padOTHHKA, aIMUHUCTPALMA HE
MMEET IpaBa OCHOBHIBATHCS Ha TIEPCOHAIBHBIX AAHHBIX, MOJYYEHHBIX HCKIHOUUTEIBHO B
pe3yibTare WX AaBTOMATU3UPOBAHHOW 00pabOTKM WIM DJAEKTPOHHOTO  MOJTYHEHUS.
PaGoTomarenb Takke HE BIpaBe NPUHUMATh pPELICHMA, 3aTPAruBaIOLIME HHTEPECHI
pabOTHUKA, OCHOBBIBAACH HAa JAHHBIX, JOMYCKAIOIIMX JBOSKOE TOJKOBaHUE. B ciyuae ecian
Ha OCHOBAHWHM TMEPCOHAIBHBIX JAHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTAHOBHUTH KaKOH-1H00
taxt, paboroaareb rnpeaiaractT pabOTHUKY IIPEJACTaBUTh MUCbMEHHBIE PA3bICHEHUS.

3.6. IlepconanbHblie 1aHHbIE PAOOTHHUKA OTPAKAKOTCS B IMYHOW KapTOuKe pabOTHHKA
(popma T-2), koTOpas 3amoJIHAETCS TMOCIE M3AaHUs MpHKasa O ero nmpueMe Ha padory.
JIuaHbie KapTOYKU pabOTHHUKOB XpaHATCS B IIKadax B andaBuTHOM nopsake. JInaHbie nena
U JIMYHBIEC KAPTOYKHU PaOOTHUKOB XpaHATCA B OyMaXHOM BHJIE B MankKax, JA0CTYII K
KOTOPOMY MMEET CEeKpeTaph U aJIMUHUCTPALIMS IKOJIBI.

3.7. TlcpcoHalbHBIC aHHBIC COTPYJHHKOB MOTYT TAKKC XPaHHTbCA B 3JICKTPOHHOM
BHIE B JIOKaTbHOW KoMmbiOoTepHO# ceTh. [locTosiHHBIM gocTynm (B mpenenax CBOei
KOMIIETEHLIMM) K O3JIEKTPOHHBIM 0a3aM /JaHHBIX, COAEPXKAIIMM TEPCOHAIbHBIE JIAHHBIE
pabOTHUKOB, HMMEIOT TOJBKO aAMUHHUCTpaums IOKOabl. JloCTynm apyrux pabOTHHUKOB K
MEPCOHATbHBIM JIAHHBIM OCYILECTBJISIETCSI HAa OCHOBAHMM ITUCHBMEHHOIO paspelueHUs
paGoTHHKa U pacniopsukeHus aupextopa OO.

3.8. Ilapomu st goctyna K 3ekTpoHHOH Oase maHHbiXx OO yCTaHABIMBAKOTCA
JUPEKTOPOM W COOOIIAIOTCd MHAMBMAYAIbHO COTPYAHHMKAM, HMEKLIIMM JOCTYNl K
NIEPCOHATIBHBIM JIAHHBIM COTPY/IHUKOB.

3.9. Konuposarb ¥ JACHaTh BHIOMCKH W3 TNICPCOHAIBHBIX JadHbiX paboTHHKE
paspeluaercss UCKJIIOYUTENBHO B CIYKeOHBIX LIEJISX ¢ MMCbMEHHOI0 pasperienus paboTHUKa
U TUPEKTOpA LIKOJIBL.



3.10. IlepcoHanbHbi€ AaHHBIE OOYYANOIErOCSd OTPAKAKOTCH B €ro JUYHOM JIEle,
KOTOPOE 3amnOJHsAETCA 10Cie W3/aHus iipuka3a o ero 3aducicHisi B OO. Jluunbie aena
oOyvaroiuxcs B aupaBUTHOM HOpsAKE (OPMHUPYIOTCA B Malnkax KIAcCoOB, KOTOPBIE
XpaHarcs B mkady, AocTyn K KoTtopoMy wumeer aamuHucrpauus OO M KIaccHbIe
PYKOBOIMTEJIHN.

3.11. BeneHue NHYHBIX JI€1 W OTBETCTBEHHOCTh 3a COXPAHHOCTb JIMYHBIX €N
BO3JIOKEHO Ha KJIACCHBIX PYKOBOAMUTENCH.

3.12. YacTuaHO cBeAeHHs 00 00yUarONIMXCs COIEpIKATC B KJIACCHOM JKypHaJle, Ky/1a
3aHOCATCA KJIACCHBIM pYyKOBoauTeNeM. KnaccHble KypHAlbl XpaHATCS B YYUTEIbCKOH B
CreIMaIbHOM mIKady.

3.13. IlepcoHanbHbie JaHHbIE 00YYaAIOIUXCA MOTYT TAKXKE XPAHUTHCS B IJICKTPOHHOM
BUJIC B JIOKAIbHON KOMIIbIOTEpHOU ceTH. [IpaBo mosHOro Aoctymna K 3JeKTpOHHbIM (a3am
JAHHBIX, COJEPXKAUIMM TMEPCOHAIbHbIE JaHHbIE OOYYarOIMXCS, HUMeeT aAMUHUCTPAIHSL.
OcranbHble TIeJaroruyeckue pabOTHUKM HMEKOT JOCTYN TOJBKO K TOH HHGOpMaimw,
KOTOpas UM HeoOX0MMa B NIPEASIIaxX UCTICIHEHMA HX JO/DKHOCTHLIX O0A3aHHOCTEH.

3.14. TTapom noctyna k 6a3e 1aHHBIX YCTaHABJIMBAIOTCA JUPEKTOPOM M COOOIMAIOTCS
MHIUBUAYATbHO pabOTHHKAM, MMEIOIINAM JAOCTYI K EPCOHATbHBIM JaHHBIM COTPYAHHKOB,

3.15. KomupoBare W Jenarh BBIIMCKH W3 MEPCOHAIBHBIX JaHHBIX O00yYaIOMIUXCA
pa3peaeTcs UCKIIOUYUTEIBHO B CIIYKEOHBIX LIEISAX ¢ MMCBMEHHOI0 Pa3pelieHusl poauTeeH
(3aKOHHBIX MPEACTABUTENIEH) U JUPEKTOPA HIKOJIBL.

4. [lepenaya nepcoHAIbHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaIbHBIX JAHHBIX Pa0OTHUKOB U oOy4aronmmxcs OO apyrum
opuaudeckuM 1 pusnueckum unam OO goipkHa co0moaaTs clielyromue TpeGoBaHus:

4.1.1. TlepconanbHbie AaHHbIE padOTHHUKA, 00Yy4arOUIErocs He MOryT ObITh COOOIIEHBI
TpeTheil CTOpoHe 0e3 NUCBMEHHOro corjacusi pabOTHHMKA, poAMTENei (3aKOHHBIX
npe/icTaBUTeNeif) HECOBEPILIEHHOIETHErO (MaIOIETHEr0) 00y4aromerocs, 3a UCKII0YeHHEM
CliydaeB, KOrga 3TO HEOOXOAMMO i TPEAYNPEKACHHS YTPO3bl JKU3HH W 3J0POBBIO
paboTHHKa, 00y4JaroUIerocs, a TAkkKe B CIyqasX, yCTAHOBJICHHBIX (peaepaibHbIM 3aKOHOM.

4.1.2. Jlna, nony4arolume nepcoHajibHbIE JaHHbIe pad0THHKA, 00Y4YaIOMEerocs 10DKHBI
npeaynpexaaTbCs 0 TOM, YTO 3TH JaHHbIE MOTYT ObITh MCIOJIB30BAHBI JIMIIb B LEJAX, JUIS
KOTOpBIX OHK coo0meHsl. OO momkHa TpeboBaTh OT ITUX JIUIL TTOATBEPKIEHUS TOTO, YTO
3TO MpaBwiIo coOMmoAeHO. Jluna, mnoaydawlmue NepcoHaIbHBIE JJaHHbIE pabdOTHHKA,
obyuyaroierocsi 00s13aHbl CO0II01aTh PEKUM KOHPHUICHIMANBHOCTH. JlaHHOE MOJI0KEHUE HE
pacripocTpansercs Ha OOMEH TMepCOHAIbHBIMH JAHHBIMH pAaOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (peiepanbHbIMU 3aKOHAMM.

4.2, Tlepemaua mnepCcOHAJIbHBIX JAHHBIX  padoTHHUKA, oOyyaromerocs €ro
NpeJCTaBUTEeNIIM  MOXKeT ObITh OCYHIECTBIEHA B  YCTAHOBJIEHHOM JIEHCTBYIOIIUM
3aKOHO/ATEIbCTBOM MOPSIIKE TOJIBKO B TOM 00beMe, KOTOPbIii HEOOXOIUM /17151 BBITIOJTHEHHS
YKa3aHHBIMH TPEICTABUTEIAMH UX ()YHKIIMIA.



.8 IIpaBa paboTHHKOB, 00y4al0HXCH HA o0ecnevyeHHe 3AHThI NEPCOHATBHBIX
AAHHDBIX
5.1. B nemsax oOecreyeHusi 3allMThl MEPCOHAIBHBIX JaHHBIX, Xpassammxcs B OO,
pabOTHMKM, POAMTENN (3aKOHHBIE IPEACTABUTEIH) MAIOJIETHEIO HECOBEPIIECHHOIETHETO
o0Oy4aromerocs, UMEKOT MPaBo:
5.1.1. Tlonyuare monHVIO WHAOPMAIIMID O CBOWX TMEPCOHATBHBIX [IAHHBIX W WX
obpaboTke.

5.1.2. CobGoaHoro GecrularHOro A0CTYNa K CBOMM NEPCOHAILHBIM JAHHBIM, BKJIHOYAs
NpaB0 Ha MOJY4YeHUE KOMMU J1H000M 3amucu, cojepikauleil NepCcOHATbHbIE JaHHbIE
pa0OTHHMKA, 3a HCKJIIOYEHHUEM CIIy4aeB, IPENYCMOTPEHHbIX (eaepalbHBIMH 3aKOHAMH.
[TonyyeHue yka3aHHOM MHQOpPMAIMM O CBOMX IE€PCOHAIBHBIX JAHHBIX BO3MOXKHO TPH
JMYHOM  oOpameHnn paboTHWKA, poauTenel (3aKOHHBIX TIPEACTaBUTENEH) — K
OTBETCTBEHHOMY 3a OpPraHM3allMI0 M OCYIIECTBICHHUE XPaHCHHUSA MEPCOHATbHBIX IaHHBIX
pabOTHHUKOB.

5.1.3. TpcGoBate 00 HCKIIOHMCHHH WIHM HCHPABICHHHM HEBEPHBIX WIH HEMOIHBIX
MEPCOHANBHBIX [AHHBIX, @ TAKXKE JaHHbIX, 00paboTaHHBIX C HapylleHUeM TpeOOBaHMIA
NEHCTBYIOLIET0 3aKOHOAATENbCTBA. YKa3aHHOE TpeDOBaHME MJOJDKHO ObITh O(OPMIICHO
MUCbMEHHBIM 3asBJIcHHEM paboTHUKa HA UM aupekTopa OO.

[Tlpu orkaze mupekropa OO HCKIIOUUTH WM HCIPABUTH MEPCOHAIBHbIE JIaHHbIE
paboTHHKa pabOTHUK, POAUTENTb, 3aKOHHBIM TMPEJICTABUTENb HECOBEPLICHHOJETHErO
oOyJaromerocss MMEeT MpaBO 3aiBUTh B MNHMCbMEHHOM BHJe aupekTopy OO cBoem
HECOIJIACUM, € COOTBETCTBYIOIIUM OOOCHOBAaHMEM Takoro Hecorjacus. llepcoHanbHbie
NaHHbIE OLEHOYHOrO0 Xapakrepa pabOTHUK, pOAMTEIb, 3aKOHHBIA NPEACTaBUTEIb
HECOBEPIIICHHOIIETHETO  OOYyHalOLIErocsi WMEET  MpaBO  JOMOJHWUTh  3asfBJICHHEM,
BBIP@KAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. TpeGosarp 00 usBemieHun OO Bcex JIMIL, KOTOPbIM paHee OblIM COOOLIEHBI
HEBEPHBIC MJIM HETOJIHBIE MEPCOHAIbHBIC AaHHbIC paboTHHKA, oOy4aromerocs 000 Bcex
NPOU3BEIEHHBIX B HUX UCKTIOUEHHSIX, UCTIPABJICHHUSX WIIU JTOTOTHEHHUSAX.

5.1.5. O6xanoBars B cyae 00bie HEMpaBOMEpHbIE aekcTBUsA Win Oe3aeiictus OO
npu 00paboTKe U 3aLUTE €r0 NEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH cY0ObEKTA NEPCOHATBHBIX AAHHBIX N0 o0ecneYyeHH 0
AOCTOBEPHOCTH €70 NePCOHANbHbIX JaHHbIX

6.1. B pmemax oOecneueHHs: AOCTOBEPHOCTH TEPCOHAIBHBIX [JAHHBIX PaOOTHUKM
00s13aHBI:

6.1.1. Ilpu npueme Ha paboty B OO npeacTaBisTh yHOTHOMOYEHHBIM paboTHukam OO
IOCTOBEpHBbIE CBeAeHUA O cebe B MOpsaake W o0beMe, NPeAYCMOTPEHHOM
3aKoHoAaTeIbecTBOM Poccuiickoit ®enepaumn.

6.1.2. B ciydae M3MEHEHHs TEPCOHATbHBIX JaHHBIX pa0OTHHKA: (aMWIus, UMS,
OTYECTBO, aIpPeC MECTa KUTEIbCTBA, INACMOPTHBIE NaHHBIE, CBeAcHUs 00 0Opa3oBaHMH,
COCTOSIHUM  3J0POBbSl  (BCJIECACTBHE BbIABICHUS B COOTBETCTBUM € MEIULMHCKUM
3aKJIFOUEHUEM IIPOTUBOIIOKA3AHUIA [T BHINIOJIHEHHS PpAOOTHUKOM €r0 JIOJDKHOCTHBIX,



TPYJOBBIX OOSI3aHHOCTEN M T.11.) co00mars 00 3TOM B TeueHHe 5 padouuX JHEH ¢ Aarhl UX
W3MEHEHHM.

6.2. B uensx obecrieyeHus J0CTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX 00YYarOIIMXCS:

6.2.1. Poaurenu, 3aKOHHbBIE TIPEICTABUTEIM HECOBEPIIEHHOJIETHUX 00YYarOMXCS IIPU
npueme B OO npeaocTaBisiioT YIoJaHOMOYEHHBIM paboTHukaM OO 10CTOBEPHBIE CBEACHHUS
0 cebe ¥ CROMX HECOBEPIIEHHONETHUX JIETHAX.

6.2.2. B cnyyae W3MEHEHHMS CBEICHWM, COCTABJISIONIMX I[I€PCOHAIbHBIE JIAHHBIC
oOyqaromierocsi,  poAMTENHd  (3aKOHHBIE  IPEACTABUTENH)  HECOBEPLIEHHOJETHETO
oOyuaromierocsi B Bozpacte 10 14 jer o0g3aHbl B TeUEHHE MecAlia cooOUTh 00 3TOM
yNoJHOMO4YeHHOMY padoTHUKY OO.

7. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HACTOAIET0 MOJI0KeHHS

7.1. 3a mnapymieHue nopsaka oOpadoTku (cOopa, XpaHeHMs, HCIOJIb30BAHMUA,
pacrnpocTpaHeHHs U 3alUThl) MEPCOHABHBIX JAHHBIX JOPKHOCTHOE JIMLIO HECET
a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM ¢ JENCTBYIOIUM
3aKOHO/1aTETbCTBOM.

7.2. 3a HapylleHHE TNPaBU] XPAHEHHMS M HCIIOJIb30BAHUSA TEPCOHAIBHBIX [JaHHBIX,
nopjiekiee 3a coboil  marepuanbHbI  ymepO paboromaremo, pabOTHMK — HECET
MaTepHAIbHYI0 OTBETCTBEHHOCTh B  COOTBETCTBHH C  JACHCTBYIOIIUM  TPYIOBBIM
3aKOHO/1aTeJIbCTBOM.

7.3. MarepuanbHbiii yiiep0, HAaHECEHHBIH CYOBEKTY NEPCOHAIbHBIX NAHHBIX 3a CUET
HEHA/UIOKALIEro XpPaHEHUs W UCHOJIb30BAHMUSA IEPCOHAIBHBIX JAHHBIX, TOJIEKHT
BO3MELICHUIO B MOPSAIKE, YCTAHOBIEHHOM JIEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

7.4. OO BrpaBe OCyMIECTBIATh 0€3 YBEAOMJICHHS YIIOJIHOMOYEHHOTO OpraHa 1o 3aiuTe
npaB CyOBEKTOB MEPCOHAIBHBIX [JAaHHBIX JHIIL 00pabOTKY CIHeIyHOMMX NEePCOHATBHBIX
JaHHbBIX:

— OTHOCSIIMXCS K CyOBEKTaM IepPCOHAIbHBIX JaHHbIX, KOTOPBIX CBS3bIBAIOT €
OTICPaTOPOM TPY/AOBbIC OTHOLICHMSA (pabOTHHKaM);

— MOJIyYEHHBIX ONEPAropoM B CBSA3HM € 3aKIIOYEHHUEM J0r0BOPA, CTOPOHON KOTOPOro
SBJISETCA CYOBEKT MNEPCOHAIbHBIX JAaHHBIX (0Oy4aromumiics W Ap.), €CIH MEPCOHAIbHBIC
JAHHBIE HE PaCHpPOCTPAHAIOTCS, a TAKKE HE MPEIOCTABISAIOTCA TPETHHM Jiulam 6e3 coriacus
cyObeKTa NEepCOHAIbHBIX JAHHBIX M MCHOJB3YIOTCS ONEPATOPOM HMCKIIOYMTEIBHO IS
MCIIOTHEHHS YKa3aHHOTO J0rOBOPA M 3aKJIIOUEHHS J0TOBOPOB € CYOBEKTOM MEPCOHATbHBIX
JTAHHBIX;

— SIBJISFOIIMXCS 00MIEI0CTYITHBIMH MEPCOHAIBHBIMH IAHHBIMH;

— BKJTIOYAKOIIMX B ¢€05 TOJIbKO ()aMHJIMKM, NIMEHA U OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JAQHHBIX;

— HeOOXO0AMMBIX B LIEJISIX OJIHOKPATHOTO NPOITyCKa CyObeKTa NEPCOHAIBHBIX JaHHBIX HA
TEPPUTOPHUIO 00PA30BATEILHOTO YUPEKACHHUA WIH B MHBIX aHAJTOIHYHBIX LEJIAX;

—BK/IIOYEHHBIX B MH(QOPMALMOHHBIE CUCTEMbI MEPCOHAILHBIX JAHHBIX, UMEIOUIME B
COOTBCTCTBHH C (eAcpaibHbIMU 3aKOHAMH CTaTyC (eAepaibHbIX aBTOMATH3WPOBAHHBIX
HMH(POPMALIMOHHBIX CUCTEM, @ TAKIKE B FOCYAAPCTBEHHbIE MH(POPMAIIMOHHBIE CHCTEMBI
NEePCOHANBHBIX JAHHBIX, CO3[JaHHbBIE B [ENAX 3amUThl  OE30MacHOCTH
rocyapcrsa 1 0OMIECTBEHHOI O MOPAAKa;

— oOpabarpiBaeMblX (€3 HMCIIONB30BAHMS CPEICTB aBTOMATU3ALMUHU B COOTBETCTBHHU C
denepaibHbBIMM 3aKOHAMM MM WHBIMH HOPMAaTUBHBIMM IIPaBOBbIMM akTamu Poccuiickoi



denepaly,  YCTAHABIMBAWOIIMMHU  TpeOoBaHust K  obecnedeHuro  0e30MacHOCTH
NEPCOHANIbHBIX JaHHbiXx 1ipH ux o00paboike u K coOmoAeHuio 1ipaB CyObEeKTOB
MEPCOHANIBHBIX JIAHHBIX.

Bo Bcex ocranbHbiX ciaydasx omneparop (aupekrop OO M (WIM) yNOJTHOMOUYEHHBIE UM
auna) o0sf3aH HampaBUTh B YIOJHOMOYEHHbIH OpraH IO 3aliuMre ImpaB CyObEKTOB
MEPCOHAIBHBIX TAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



